
 

 

 

FISCAL YEAR 2018 CERTIFIED LOCAL GOVERNMENT (CLG) 

GRANT CONTRACT 

TX-18-024 

Catalog of Federal Domestic Assistance Number - CFDA# 15.904 
 

 

 

I.  Parties 

 

The parties of this contract (“Contract”) are the Texas Historical Commission, an agency of the State of Texas, 

hereinafter referred to as Commission; and Comal County hereinafter referred to as Grantee. 

 

II.  Purpose 

 

This Contract is entered into pursuant to a grant made to the Commission for fiscal year 2018 by the  

U.S. Department of the Interior, National Park Service, under the provisions of the National Historic 

Preservation Act of 1966 and as amended, P.L. 89-665 (16 U.S.C. Sec. 470 et seq.) and pursuant to the terms 

and conditions of the Historic Preservation Fund (HPF) Grants Manual, 2007. This grant is made for the 

purpose of funding a project or projects to be undertaken by Grantee as a participant in the Certified Local 

Government program. 

 

III.  Services to be Provided 

 

The following services are to be provided within the Contract period on a schedule to be agreed upon by the 

parties to this Contract. However, the services designated with specific deadlines must comply with those 

deadlines. 

 

Products developed under this agreement must conform to the requirements of the Commission and the Project 

Proposal, as stipulated in the Expected Products of a National Register Nomination Project (Attachment B).  

Grantee will complete National Register Nominations for two significant Comal County properties: the 1918 

New Braunfels Fire Station and the Mayer Ranch. The Grantee will complete a Completion Report (Attachment 

H) at the conclusion of the project. 

 

Project personnel employed by the Grantee shall meet the Standards for Professional Qualifications as 

outlined in 36 CFR 61 (Attachment C), as appropriate to the scope of the project, and be employed by 

competitive procurement. All subcontracted services and products must be procured according to Federal 

procurement standards set forth in Chapter 17 of the Historic Preservation Fund (HPF) Grants Manual, 2 CFR 

Part 200.317- 200.326, 43 CFR 12.940-12.948, and 43 CFR 12.76 (See Attachment N). Regulations of the U.S. 

Department of the Interior strictly prohibit unlawful discrimination in federally-assisted programs on the basis 

of race, color, and/or national origin. Therefore, the Grantee must sign the U.S. Department of the Interior 

Civil Rights Assurance (Attachment D) and return the signed form to the Commission with this Contract. 

Similarly, all person(s) employed by the Grantee must sign the Assurances for Consultants or 

Subcontractors (Attachment D.1). In all cases the person(s) employed by the Grantee to complete the work 

specified in this Contract must meet with the approval of the Commission. The professional staff hired must 

also contact the Commission’s Certified Local Government staff prior to commencing work.  
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IV. Amount of the Contract 

 

The total amount of this Contract shall not exceed $11,500. The Commission shall reimburse the Grantee 

exclusively from U.S. Department of the Interior grant-in-aid funds for historic preservation (Certified Local 

Government), and this Contract is subject to the availability of those funds. 

 

V. Period 

 

This Contract shall commence on April 27, 2018 and shall terminate on December 31, 2019. It is further 

agreed that all work associated with this project shall be completed by September 30, 2019 and all materials 

stipulated in Attachments A and B and all reimbursement requests shall be submitted to the Commission by 

October 31, 2019. 

 

An extension for completing products stipulated in Attachment B may be granted by the Commission upon 

review and approval of a written extension request by the Grantee, provided that a draft of the grant product(s) 

has been previously reviewed and approved. The final product must be received by the Commission no later 

than December 31, 2019. All expenses incurred by the Grantee associated with work completed after 

September 30, 2019 shall be considered ineligible for reimbursement under this grant contract. 

 

Contract amendments may be submitted in writing using the Contract Amendment Form (Attachment E) at 

any time between April 27, 2018 and August 31, 2019 at the option of the Commission. 

 

VI. Independent Contractor Status; Indemnity and Hold Harmless Agreement 

 

The Grantee is a political subdivision. It is not an agency of the State of Texas. It is expressly understood and 

agreed that the Grantee and Grantee’s subcontractors, if any, are independent contractors and not employees of 

the Texas Historical Commission. The Grantee or any subcontractor shall not be considered the agent, the 

servant, or the employee of the Commission for any purpose whatsoever. 

 

If the Grantee is authorized by this Contract to use grant funds for contractual purposes, all persons 

furnished, used, retained, or hired by or on behalf of the Grantee or any of the Grantee’s subcontractors 

shall be considered to be solely the employees or agents of the Grantee or Grantee’s contractors. The 

Grantee or Grantee’s contractors shall be responsible for ensuring that any and all appropriate 

payments are made, such as unemployment, workers compensation, social security, and other payroll 

taxes for such persons, including any related assessments or contributions required by law. In no event 

shall this provision relieve Grantee of the responsibility for ensuring that the services rendered or 

products, materials, or items provided under all subcontracts are rendered in compliance with this 

Contract. 

 

To the extent allowed by law, the Grantee or subcontractors are responsible for any and all claims 

whatsoever due to actions or performance under this grant, including, but not limited to, the use of 

automobiles or other transportation taken by its owners, incorporators, officers, directors, employees, 

volunteers or any third parties.    To the extent allowed by law, the Grantee agrees to indemnify and hold 

harmless the Commission and/or the State of Texas from any and all liability, actions, claims, demands, 

or suits, and all related costs, attorney fees, and expenses, that arise from the actions or performance of 

the Grantee or Grantee’s contractors under this Contract, including, but not limited to, negligent act or 

omission, intentional tort, intellectual property infringement, or the failure to pay a subcontractors.  

 

VII. Documentation and Payment 

 

The Grantee may submit to the Commission, for its approval, a properly completed invoice for services 

rendered in compliance with all requirements of the Contract as specified in the Reimbursement Request 
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Procedures (Attachment F). The Grantee will provide invoices to the Commission as costs are incurred and 

work is completed, but not more frequently than monthly. 

 

It is further agreed that the Grantee will provide written quarterly updates on the Grant Product Quarterly 

Report Form, as it currently exists and is currently available at http://www.thc.texas.gov/clg-grant-quarterly-

report-form, on the progress of the grant product. Each update will outline the tasks completed and expenses 

incurred on the project, and provide a timeline and status of the overall project. The Grant Product Quarterly 

Reports will be due on August 30, 2018, December 31, 2018, April 30, 2019, and August 30, 2019. Failure 

to submit quarterly reports as required on a timely basis may constitute breach of this grant Contract 

and result in forfeiture of the grant. 

 

Reimbursement to the Grantee shall be on a matching basis as outlined in the Estimated Project Budget 

(Attachment M), subject to receipt of funds from the National Park Service and successful completion of all 

project work activities. The Commission agrees to pay the Grantee up to $11,500 in federal funds. The Grantee 

agrees to contribute matching share, either donated services or cash match, for a minimum total of $11,500 or 

50% of eligible costs, whichever is less. 

 

Such payments shall be made as requested for services actually rendered, or if mutually agreed, in one lump 

sum upon completion and approval of all the requirements set forth in this Contract. It is further agreed that a 

sum not to exceed 25% of the total grant award will be retained by the Commission until the following have 

occurred: (a) Commission review of the draft project material, products and deliverables and the Commission’s 

comments are incorporated therein; (b) receipt of two (2) final reports; and (c) receipt of properly documented 

reimbursement materials. 

 

Subject to the limitations of the Contract, the Commission’s payments will be made in accordance with the 

Texas Prompt Payment Act. 

 

The Commission shall only reimburse costs incurred and paid by the Grantee during the term of this grant.  The 

Commission shall only reimburse the Grantee for employee costs that are directly related to performing the 

responsibilities of this grant. 

 

VIII. Generally Accepted Accounting Principles or Other Recognized Accounting Principles 

 

The Grantee shall adhere to Generally Accepted Accounting Principles (GAAP) promulgated by the American 

Institute of Certified Public Accountants, unless other recognized accounting principles are required by the 

Grantee. 

 

IX. Refunds and Deductions 

 

If the Commission determines that the Grantee has been overpaid grant funds under this Contract, such as 

payments made inadvertently or payments made but later determined to not be actual and allowable allocable 

costs, the Grantee shall refund that amount of the Commission reimbursement identified by the Commission as 

an overpayment.  The Commission may offset and deduct the amount of the overpayment from any amount 

owed to the Grantee, as a reimbursement, but not yet paid by the Commission to the Grantee.  The Commission 

may choose to require a payment directly from the Grantee rather than offset and deduct a specified amount.  

The Grantee shall refund any overpayment to the Commission within thirty (30) calendar days of the receipt of 

the notice of the overpayment from the Commission, unless an alternate payment plan is specified by the 

Commission.  
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X. Required Reports; Cooperation; Notification of Changes in Organization  

 

The Grantee shall forward to the Commission the applicable reports on forms as specified by the Commission 

or as required under Attachment B. The Grantee shall ensure that it files each document or form required by the 

Commission in an accurate and timely manner. Unless filing dates are given herein, all other reports and other 

documents that the Grantee is required to forward to the Commission shall be promptly forwarded.  From time 

to time, the Commission may require additional information from the Grantee. 

 

The Grantee shall cooperate fully with the Commission.  In addition to the information contained in the required 

reports, other information may be required as requested by the Commission.  

 

The Grantee shall submit, within ten (10) business days, notice to the Commission of any change of the 

following: Grantee’s name; contact information; key personnel, officer, director or partner; organizational 

structure; legal standing; or authority to do business in Texas. The Grantee shall promptly notify the 

Commission, preferably in advance, of a change in address or main telephone number of the Grantee.  A change 

in the Grantee’s name requires an amendment to the grant.  

 

XI. Standards for Financial and Programmatic Management 

 

The Grantee and its governing body shall bear full and sole responsibility for the integrity of the fiscal and 

programmatic management of the organization.  The Grantee and its governing body shall also implement 

policies and procedures to ensure the integrity of the fiscal and programmatic management of the organization. 

 

Such fiscal and programmatic management shall include accountability for all funds and materials received 

from the Commission; compliance with Commission rules, policies and procedures, and applicable federal and 

state laws and regulations; and correction of fiscal and program deficiencies identified through self-evaluation 

and/or the Commission's monitoring processes.  Ignorance of any grant provisions or other requirements 

referenced in this Contract or the HPF Grants Manual shall not constitute a defense or basis for waiving or 

failing to comply with such provisions or requirements.   

 

The Grantee shall develop, implement, and maintain appropriate financial management and control systems, 

which include budgets that adequately reflect all functions and resources necessary to carry out authorized 

activities and the adequate determination of costs; accurate and complete payroll, accounting, and financial 

reporting records; cost source documentation; effective internal and budgetary controls; allocation of costs;  

timely and appropriate audits and resolution of any findings; and applicable annual financial statements.  

 

XII. Corrective Action Plan 

 

If the Commission finds deficiencies in Grantee’s performance under this grant, the Commission, at its sole 

discretion, may impose one or more of the following remedies as part of a corrective action plan: increase 

monitoring visits; require that additional or more detailed financial and/or programmatic reports be submitted; 

require prior approval for expenditures; require additional technical or management assistance and/or make 

modifications in business practices; reduce the grant amount; and/or terminate this grant. The foregoing are not 

exclusive remedies, and the Commission may impose other requirements that the Commission determines will 

be in the best interest of the State.  

 

XIII. Ownership of Products and Deliverables of this Contract  

 

All material, concepts, and products including but not limited to all reports, plans, ordinances, standards, 

guidelines, indexes, surveys, tables, photographs, nominations, maps, or forms (“Deliverables”) that are 

produced, developed or conceived by the Grantee during or arising out of the Contract are, or shall become, the 

property of the Commission, and all rights, title and interest, including all intellectual property rights to these 
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products and Deliverables shall vest in , and shall be deemed to be works made for hire upon creation and made 

in the course of the services rendered pursuant to this Contract. To the extent that title to any such product or 

Deliverable may not, by operation of law, vest in the Commission, or such work may not be considered a work 

made for hire, all rights, title and interest therein, including all intellectual property rights, are hereby 

irrevocably assigned to the Commission, without further action or consideration. Upon termination or expiration 

of this Contract, all products and Deliverables including all documents, data (including databases), information, 

software, procedures, and everything created or gathered pursuant to this Contract shall be provided to the 

Commission upon request. 

 

The Commission hereby grants and Grantee accepts a non-exclusive, non-transferable, non-assignable, fully-

paid, royalty-free, perpetual, worldwide, revocable right and license, to use, reproduce, copy, modify, distribute, 

publicly-perform, publicly-display, and create derivative works of the products and Deliverables for the purpose 

of performing under this Contract. Notwithstanding the foregoing, the Grantee shall have an unrestricted right 

to use any or all products so produced, developed, or conceived and any component of such intellectual 

property made the subject of this Contract, at no additional cost in any manner the Commission deems 

appropriate at its sole discretion. 

 

The parties hereby acknowledge and agree that National Park Service (“NPS”) is granted a royalty-free, 

nonexclusive, and irrevocable license to reproduce, publish, or otherwise use, and to authorize others to use: (1) 

the copyright in any work, products, or Deliverable developed under this Contract; and (2) any rights of 

copyright to which Grantee purchases ownership during the performance of this Agreement or with funds 

received under this Agreement.   

 

Pursuant to the stipulations in Attachment B, a minimum of two (2) copies of all final products and 

completion reports (Attachment H) are to be supplied to the Commission before final reimbursement is made. 

All materials published, printed or used for public distribution funded in whole or in part by this grant shall note 

the following on the materials: 

 

This project was funded in part through a Certified Local Government Grant from the National Park Service, 

U.S. Department of the Interior, as administered by the Texas Historical Commission. 

 

The contents and opinions, however, do not necessarily reflect the views and policies of the Department of the 

Interior, nor does the mention of trade names or commercial products constitute endorsement or 

recommendation by the Department of the Interior. 

 

This program receives Federal funds from the National Park Service. Regulations of the U.S. Department of the 

Interior strictly prohibit unlawful discrimination in departmental Federally Assisted Programs on the basis of 

race, color, national origin, age or handicap. Any person who believes he or she has been discriminated 

against in any program, activity, or facility operated by a recipient of Federal assistance should write to: 

Director, Equal Opportunity Program, U.S. Department of the Interior, National Park Service, P.O. Box 37127, 

Washington, D.C. 20013-7127. 

 

XIV. Termination 

 

Termination for Convenience.  Either party may, at its sole discretion, terminate this Contract without 

recourse, liability or penalty, upon a seven (7) calendar day notice to the other party. In the event that notice of 

termination is given, all work by the Grantee shall cease and no amount shall be paid by the Commission for 

work performed following the receipt of notice of termination by the Grantee. The Grantee shall be paid for all 

work performed prior to the notice of termination, and accepted by the Commission, in accordance with the 

terms of the Contract. Final invoices shall be submitted to the Commission no later than 30 days following the 

date of termination of this Contract. 
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Termination for Cause.  In the event that the Grantee fails to perform or comply with an obligation of the 

terms, conditions and provisions of this Contract of the HPF Grants Manual, the Commission may, upon written 

notice of the breach to the Grantee, immediately terminate this Contract.   

 

Termination Not Exclusive Remedy; Survival of Terms and Conditions.  Termination is not an exclusive 

remedy, but will be in addition to any other rights and remedies provided in equity, by law, or under this 

Contract.  

 

XV. Applicable Laws 

 

This Contract shall be governed by and construed in accordance with the laws of the State of Texas and the 

rules and policies of the Commission. The venue of any suit arising under this Contract is fixed in any court of 

competent jurisdiction of Travis County, Texas. All projects funded under the Certified Local Government 

grant program must meet the Secretary of the Interior’s Standards. The Standards can be accessed at the 

National Park Service web site: http://www.nps.gov/history/local-law/arch_stnds_0.htm. 

 

XVI. Audit and Records Retention 

 

The Grantee must retain all administrative, financial, procurement, reporting, and any other grant-related 

records and supporting documentation for a period of seven (7) years following the completion of the grant.  

This period begins on the date of receipt of the final reimbursement by the Grantee, or if applicable, after any 

issues have been resolved that may have arisen from any litigation, claim, negotiation, audit, open records 

request, or any other action involving these records.   

 

The Grantee will provide full access to these records to the Commission as well as any authorized Federal, state, 

or independent auditors, to examine their contents and procedures to verify compliance with Federal and state 

regulations. 

 

United States Code of Federal Regulations 2 CFR 200, Subpart F, requires that all non-Federal entities that 

expend $750,000 or more in federal awards from all sources during any fiscal year must undergo a Single Audit 

or program-specific audit for that year.  This grant award is to be reported under Catalog of Federal Domestic 

Assistance (CFDA) #15.904, Historic Preservation Fund Grants, if applicable.  Single Audits must be submitted 

electronically by the Grantee to the Federal Audit Clearinghouse along with a data collection form (Form SF-

SAC) within 30 days after receipt of the auditor’s report, or nine months after the end of the audit period, 

whichever is earlier.  If you have questions regarding the submission or processing of your Single Audit 

package, contact the Federal Audit Clearinghouse at (800) 253-0696 or by email at govs.facs@census.gov.  

 

The Grantee is responsible for covering the cost of any audits conducted. 

 

In addition to the terms of this Contract, all federal laws and regulations governing grants are applicable, 

including the entirety of 2 CFR 200 – Uniform Administrative Requirements, Cost Principles, and Audit 

Requirements for Federal Awards.  This CFR is effective for audit years beginning after December 26, 2014, 

and replaces all administrative requirements, cost principles, and audit requirements for grants to state and local 

governments under OMB Circulars A-50, A-87, A-102, and A-133. 

 

XVII. Contract Not Entitlement or Right  

 

Reimbursement with Contract funds is not an entitlement or right.  Reimbursement depends, among other 

things, upon strict compliance with all terms, conditions and provisions of this Contract and the HPF Grants 

Manual.  Parties agree that any act, action or representation by either party, their agents or employees that 

purports to increase the amount of the contract is void, unless a written amendment is first executed.  The 
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Grantee agrees that nothing in this Contract will be interpreted to create an obligation or liability of the 

Commission in excess of the funds delineated in this Contract.   

 

XVIII. Funding Limitation 

 

The Grantee agrees that funding for this Contract is subject to the actual receipt by the Commission of grant 

funds (state and/or federal) appropriated to the Commission.  The Grantee agrees that the grant funds, if any, 

received from the Commission are limited by the term of each state biennium and by specific appropriation 

authority to and the spending authority of the Commission for the purpose of this Contract.  The Grantee 

agrees that notwithstanding any other provision of this Contract, if the Commission is not appropriated 

the funds or if the Commission does not receive the appropriated funds for the purpose of this grant 

program, or if the funds appropriated to the Commission for this grant program are required by the 

state or federal government to be reallocated, the Commission is not liable to pay the Grantee any 

remaining balance on this Contract. 

 

XIX. State Auditor 

 

In addition to and without limitation on the other audit provisions of this Contract, pursuant to Section 2262.154 

of the Texas Government Code, the State Auditor’s Office may conduct an audit or investigation of the Grantee 

or any other entity or person receiving funds from the State directly under this Contract or indirectly through a 

subcontract under this Contract.  The acceptance of funds by the Grantee or any other entity or person directly 

under this Contract or indirectly through a subcontract under this Contract acts as acceptance of the authority of 

the State Auditor’s Office, under the direction of the Legislative Audit Committee, to conduct an audit or 

investigation in connection with those funds.  Under the direction of the Legislative Audit Committee, the 

Grantee or any other entity that is the subject of an audit or investigation by the State Auditor’s Office must 

provide the State Auditor’s Office with access to any information the State Auditor’s Office considers relevant 

to the investigation or audit.  The Grantee further agrees to cooperate fully with the State Auditor’s Office in the 

conduct of the audit or investigation, including providing all records requested.  The Grantee shall ensure that 

this paragraph concerning the authority to audit funds received indirectly by subcontractors through the 

Grantee, and the requirement to cooperate, is included in any subcontract it awards.  The State Auditor’s Office 

shall at any time have access to and the right to examine, audit, excerpt, and transcribe any pertinent books, 

documents, working papers, and records of the Grantee related to this Contract. 

 

XX. Federal and State Laws, Rules and Regulations, Directives, Guidelines, OMBs and Other Relevant 

Authorities 

 

The Grantee agrees to comply with all applicable federal and state laws, rules and regulations, directives, 

guidelines, OMB circulars, or any other authorities relevant to the performance of the Grantee under this 

Contract.   

  

XXI. Uniform Grant Management Act, UGMS and Applicable Standard Federal and State 

Certifications 

 

The Grantee agrees to comply with all applicable laws, executive orders, regulations and policies as well as the 

Uniform Grant Management Act of 1981 (UGMA), Texas Government Code, Chapter 783, as amended.  The 

Grantee also agrees to comply with the HPF Grants Manual, 2007 and as updated, the Uniform Grant 

Management Standards (UGMS), as promulgated by the Texas Comptroller’s Office, and Uniform Grant and 

Contract Standards regulations of the Texas Comptroller found at 34 TAC §§20.456 – 20.467.  
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XXII. Conflicts of Interest; Disclosure of Conflicts 

 

The Grantee has not given or offered to give, nor does the Grantee intend to give at any time hereafter, any 

economic opportunity, future employment, gift, loan, gratuity, special discount, trip, favor, or service to a public 

servant or employee of the Commission, at any time during the negotiation of this Contract or in connection 

with this Contract, except as allowed under relevant state or federal law.  The Grantee will establish safeguards 

to prohibit its employees from using their positions for a purpose that constitutes or presents the appearance of 

personal or organizational conflict of interest or personal gain.  The Grantee will operate with complete 

independence and objectivity without actual, potential or apparent conflict of interest with respect to its 

performance under this Contract.  The Grantee must disclose, in writing, within fifteen (15) calendar days of 

discovery, any existing or potential conflicts of interest relative to its performance under this Contract. 

 

XXIII. No Waiver of Sovereign Immunity 

 

The parties agree that no provision of this Contract is in any way intended to constitute a waiver by the  

Commission or the State of Texas of any immunities from suit or from liability that the Commission or the State  

of Texas may have by operation of law. 

 

XXIV. Confidentiality and Public Information Act 

   

Notwithstanding any provisions of this grant to the contrary, the Grantee understands that the Commission will 

comply with the Texas Public Information Act, Texas Government Code, Chapter 552 as interpreted by judicial 

opinions and opinions of the Attorney General of the State of Texas.  The Commission agrees to notify the 

Grantee in writing within a reasonable time from receipt of a request for information related to the Grantee’s work 

under this grant.  The Grantee will cooperate with the Commission in the production of documents responsive to 

the request. 

 

The Grantee shall establish a method to secure the confidentiality of records required to be kept confidential by 

applicable federal or state law, rules or regulations.  This provision shall not be construed as limiting the 

Commission’s access to such records and other information.  

 

XXV. Compliance with Regulatory and Licensing Bodies 

 

The Grantee agrees that it has obtained all licenses, certifications, permits and authorizations necessary to 

perform the responsibilities of this grant, and is currently in good standing with all regulatory agencies that 

regulate any or all aspects of the Grantee’s business or operations.  The Grantee agrees to remain in good 

standing with the Texas Secretary of State, the Texas Comptroller of Public Accounts and related federal 

governmental bodies related to the Grantee’s right to conduct business in Texas.  The Grantee agrees to comply 

with all applicable licenses, legal certifications, inspections, and any other applicable local ordinances or state 

or federal laws.  

 

XXVI. Amendment 

 

This grant shall not be modified or amended except in writing, signed by both parties, using the Fiscal Year 

2018 Certified Local Government (CLG) Contract Amendment (Attachment E). Any properly executed 

amendment of this grant shall be binding upon the parties and presumed to be supported by adequate 

consideration. 

 

XXVII. Entire Agreement, Including all Exhibits 

 

This grant, including all exhibits, reflect the entire agreement between the parties with respect to the subject 

matter therein described, and there are no other representations (verbal or written), directives, guidance, 
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assistance, understandings or agreements between the parties related to such subject matter. By executing this 

Contract, the Grantee agrees to strictly comply with the requirements and obligations of this contract, including 

all exhibits.   

 

XXVIII. Dispute Resolution 

 

The dispute resolution process provided for in Texas Government Code, Chapter 2260, shall be used by the parties 

to resolve any dispute arising under this Contract. 
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ATTACHMENTS 

 

The following documents are included in and shall be a part of this Contract for all purposes: 

 

 Attachment A: Project Notification  

 

  Attachment B: Expected Products of a National Register Nomination Project 

 

  Attachment C: 36 CFR 61, Standards for Professional Qualifications 

  

 Attachment D: DI Form 1350, Civil Rights Assurance 

 

 Attachment D.1: Assurances for Consultants or Subcontractors 

 

  Attachment E: Fiscal Year 2018 Certified Local Government (CLG) Contract Amendment 

 

  Attachment F: Reimbursement Request Procedures 

 

  Attachment G: Grant of Easement 

 

 Attachment H: Completion Report   

 

 Attachment I: Equal Opportunity Clause 

 

 Attachment I.1: Equal Opportunity Clause for Construction Projects 

 

 Attachment J: Standard Federal Equal Employment Opportunity Construction Contract 

Specification 

 

 Attachment K: Certification of Non-Segregated Facilities 

 

 Attachment L: Construction Specification Terms 

 

 Attachment M: Estimated Project Budget 

 

 Attachment N: Subcontracts 

 

 

 

This Contract is the entire agreement between the parties. Any changes, deletions, extensions, or amendments to 

this Contract shall be in writing and signed by both parties to the contract. Any other attempted changes, 

including oral modifications, written notices that have not been signed by both parties, or other modifications of 

any type, shall be invalid. In some cases, adjustment of the contractual requirements may be necessary pursuant 

to recommendations by the Certified Local Government Program, Texas Historical Commission, with the 

approval of the U.S. Department of the Interior.  
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The following parties accept the terms of this Contract. Persons signing are expressly authorized to obligate the 

parties to the terms of this Contract. 

 

 

 

TEXAS HISTORICAL COMMISSION:   GRANTEE: 

 

 

              

Signature      Signature 

 

Mark Wolfe, Executive Director                             

Typed Name & Title     Typed Name & Title  

 

              

Date       Date 

 

 

 

THIRD PARTY DESIGNEE: (IF APPLICABLE) 

 

 

       

Signature 

 

       

Typed Name & Title of Delegated Third Party 

 

       

Date 
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ATTACHMENT B 
 

EXPECTED PRODUCTS OF A NATIONAL REGISTER NOMINATION 
 
Individual properties or historic districts may be addressed by nominations to the National Register of Historic 
Places. Groups of properties may be nominated within a Multiple Property format as the result of the 
comprehensive analysis of all historic properties within a given geographic area. This includes any combination of 
buildings, districts, sites, structures and objects significant at the local, state or national level. The products of a 
nomination must conform to the U.S. Secretary of the Interior’s Guidelines for Evaluation, Registration and Documentation, as 
well as all applicable National Register Bulletins and Guidance Documents, published by the National Park Service 
and available on their website at http://www.nps.gov/nr/publications/.  
 
Recommended Timeline for National Register Nominations 
 
The State Board of Review (SBR) meets three times each year—typically in January, May and September— to 
advise the State Historic Preservation Officer (SHPO) regarding National Register nominations. This review is 
required by federal law and provides an opportunity for public comment. Final draft submission deadlines are tied 
directly to the dates of SBR meetings, which are posted on the THC website. At the time of this contract, SBR 
meetings dates and associated submission deadlines for 2019 are not yet determined. As a general rule of thumb, 
final draft nominations (meaning already reviewed and approved by THC staff) must be submitted no less than 75 
days prior to any given SBR meeting. The following timeline should be considered general guidance and precise 
deadlines must be determined in coordination with the THC’s National Register (NR) Coordinator. 
 
By June 1, 2018: Initiate NR Nomination Process 

• Grant Recipient selects a Nomination Preparer. The Nomination Preparer must meet the Standards for 
Professional Qualifications as outlined in 36 CFR 61. 

• The Nomination Preparer contacts the NR Coordinator to initiate the nomination and to finalize the scope, 
including identification of the most appropriate eligibility criteria, level and area(s) of significance, period of 
significance, and boundaries. The Nomination Preparer and NR Coordinator will also confirm the criteria 
for determining contributing and noncontributing resources, if applicable. 

• The NR Coordinator will provide the Nomination Preparer with the most current version of the National 
Register Registration Form (do not use the version available on NPS website). 

 
August 1, 2018: First Draft Submitted to THC NR Coordinator 

• Nomination Preparer completes first draft of all nomination components (see numbered list below), 
utilizing the applicable National Register Bulletins and Guidance Documents, and submits all components 
directly to the National Register Coordinator. 

• The NR Coordinator will review the draft and provide any comments or additional instructions within 30 to 
45 days. 

 
November 1, 2018: Final Draft Submitted to THC NR Coordinator 

• Nomination Preparer completes final draft and submits it, along with all property owner information, to the 
NR Coordinator. 

 
Mid-January 2019: 

• State Board of Review considers the nomination (exact meeting date yet to be determined). 

• Though not required, the THC encourages the Grant Recipient, Nomination Preparer or other property 
representative to attend this meeting. 

DocuSign Envelope ID: A9A4E16B-9F28-4F8E-A771-76B1A9725FA8

In Process

DRAFT

http://www.nps.gov/nr/publications/


 
 
March 1, 2019: 

• Nomination Preparer completes any additional work requested by the SBR and/or SHPO and resubmits to 
the NR Coordinator. The Coordinator may choose to extend the amount of time available for this phase. 
The CLG Grant Project is considered complete at this point. 

• The NR Coordinator is responsible for submitting the final nomination documentation to the National Park 
Service for final consideration. NPS has 45 days from receipt of the nomination to take action. 

 
The following only applies only if nomination was not reviewed at the January SBR Meeting.* 
 
March 1, 2019 

• If circumstances prevent a final draft from being included on the January SBR meeting agenda, it will be 
scheduled for inclusion on the May meeting agenda. If this is the case, a draft must be submitted by 
November 30, 2018.  

 
Mid-May 2019: 

• State Board of Review considers the nomination (exact meeting date yet to be determined). 

• Though not required, the THC encourages the Grant Recipient, Nomination Preparer or other property 
representative to attend this meeting. 

 
July 1, 2019: 

• Nomination Preparer completes any additional work requested by the SBR and/or SHPO and resubmits to 
the NR Coordinator. The Coordinator may choose to extend the amount of time available for this phase. 
The CLG Grant Project is considered complete at this point. 

• The NR Coordinator is responsible for submitting the final nomination documentation to the National Park 
Service for final consideration. NPS has 45 days from receipt of the nomination to take action. 

 
A complete National Register Nomination includes the following components: 

1. A completed Property Owner form. (NR Coordinator to supply current version) 
2. A completed official nomination form. The form must be submitted as an MS Word document; PDF 

versions are not acceptable. (NR Coordinator to supply current version) 
3. A full set of current interior and exterior photos of the nominated property. Digital documentation is 

required and must adhere to current NPS standards for content and quality.  Follow the guidelines available 
here: http://www.thc.state.tx.us/preserve/projects-and-programs/national-register-historic-places/national-
register-photo-guidelines. 

4. Locational and site maps for each property nominated. Maps for historic districts must include identifying 
site numbers and Contributing or Noncontributing status for each property. Site maps must be included for 
individual properties with multiple components. Locational maps created using GIS are preferred. See 
additional instructions for map preparation at http://www.nps.gov/nr/publications/.  

5. Quality scans of historic photographs or other images, current and historic floor plans, and any other 
significant supplemental materials deemed necessary by the NR Coordinator.  

 
Submit all components electronically on CD or thumb drive. With prior approval of the NR Coordinator, a 
file sharing service such as DropBox may also be used.  

                                                 
* It is not possible to schedule a CLG grant-funded NR nomination for the September 2019 SBR meeting.  This would not allow time to fully 

complete the project by the September 30, 2019 deadline referred to in the grant contract. 
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ATTACHMENT C 

 

STANDARDS FOR PROFESSIONAL QUALIFICATIONS 

 
To insure that appropriate historical, architectural, archeological and cultural properties are identified for public 
benefit through grant-in-aid assistance, the following minimal professional standards for historical, architectural and 
archeological documentation have been established by the Preservation Assistance Division of the National Park 
Service. Persons supervising grant projects must be professionally qualified in accordance with 36 CFR 61 as 
follows: 
 
Appendix A to Part 61 
— Professional Qualifications Standards 
 
In the following definitions, a year of full-time professional experience need not consist of a continuous year of full-
time work but may be made up of discontinuous periods of full-time or part-time work adding up to the equivalent 
of a year of full-time experience. 
 
(a) History. The minimum professional qualifications in history are a graduate degree in history or closely related 
 field; or a bachelor's degree in history or closely related field plus one of the following: 
 
     (1) At least two years of full-time experience in research, writing, teaching, interpretation or other demonstrable 
 professional activity with an academic institution, historical organization or agency, museum, or other 
 professional institution;  or 
 
     (2) Substantial contribution through research and publication to the body of scholarly knowledge in the field of 
 history. 
 
(b) Archeology. The minimum professional qualifications in archeology are a graduate degree in archeology, 
 anthropology, or closely related field plus: 
 
     (1) At least one year of full-time professional experience or equivalent specialized training in archeological 
 research, administration or management; 
 
     (2) At least four months of supervised field and analytic experience in general North American archeology; and 
     
     (3) Demonstrated ability to carry research to completion. 
 
In addition to these minimum qualifications, a professional in prehistoric archeology shall have at least one year of 
full-time professional experience at a supervisory level in the study of archeological resources of the prehistoric 
period. A professional in historic archeology shall have at least one year of full-time professional experience at a 
supervisory level in the study of archeological resources of the historic period. 
 
(c) Architectural history. The minimum professional qualifications in architectural history are a graduate degree in 
 architectural history, art history, historic preservation, or closely related field, with course work in American 
 architectural history; or a bachelor's degree in architectural history, art history, historic preservation, or closely 
 related field plus one of the following: 
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     (1) At least two years of full-time experience in research, writing, or teaching in American architectural history 
 or restoration architecture with an academic institution, historical organization or agency, museum, or other 
 professional institution; or 
 
     (2) Substantial contribution through research and publication to the body of scholarly knowledge in the field of 
 American architectural history. 
 
(d) Architecture. The minimum professional qualifications in architecture are a professional degree in architecture 
 plus at least two years of full-time professional experience in architecture; or a State license to practice 
 architecture. 
 
(e) Historic Architecture. The minimum professional qualifications in historic architecture are a professional 
 degree in architecture or State license to practice architecture, plus one of the following: 
 
     (1) At least one year of graduate study in architectural preservation, American architectural history, preservation 
 planning, or closely related field; or 
 
     (2) At least one year of full-time professional experience on historic preservation projects. Such graduate study 
 or experience shall include detailed investigations of historic structures, preparation of historic structures 
 research reports, and preparation of plans and specification for preservation projects. 
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ATTACHMENT D 

 
U.S. DEPARTMENT OF THE INTERIOR CIVIL RIGHTS ASSURANCE 
 
As the authorized representative of the applicant, I certify that the applicant agrees that, as a condition to receiving 
any Federal financial assistance from the Department of the Interior, it will comply with all Federal laws relating to 
nondiscrimination. These laws include, but are not limited to: (a) Title VI of Civil Rights Act of 1964 (42 U.S.C. 
2000d-1), which prohibits discrimination on the basis of race, color, or national origin; (b) Section 504 of the 
Rehabilitation Act of 1973, as amended (29 U.S.C. 794), which prohibits discrimination on the basis of handicap; (c) 
the Age Discrimination Act of 1975, as amended (42 U.S.C. 6101 et. seq.), which prohibits discrimination on the 
basis of age; and applicable regulatory requirements to the end that no person in the United States shall, on the 
grounds of race, color, national origin, handicap or age, be excluded from participation in, be denied the benefits of, 
or be otherwise subjected to discrimination under any program or activity conducted by the applicant. THE 
APPLICANT HEREBY GIVES ASSURANCE THAT it will immediately take any measures necessary to 
effectuate this agreement. 
 
THIS ASSURANCE shall apply to all aspects of the applicant’s operations including those parts that have not 
received or benefited from Federal financial assistance. 
 
If any real property or structure thereon is provided or improved with the aid of Federal financial assistance 
extended to the Applicant by the Department, this assurance shall obligate the Applicant, or in the case of any 
transfer of such property, any transferee, for the period during which the real property or structure is used for a 
purpose for which the Federal financial assistance is extended or for another purpose involving the provision of 
similar services or benefits. If any personal property is so provided, this assurance shall obligate the Applicant for 
the period during which it retains ownership or possession of the property. In all other cases, this assurance shall 
obligate the Applicant for the period during which the Federal financial assistance is extended by the Department. 
 
THIS ASSURANCE is given in consideration of and for the purpose of obtaining any and all Federal grants, loans, 
contracts, property, discounts or other Federal financial assistance extended after the date hereof to the Applicant 
by the Department, including installment payments after such date on account of applicants for Federal financial 
assistance which were approved before such date. 
 
The Applicant recognizes and agrees that such Federal financial assistance will be extended in reliance on the 
representations and agreements made in this assurance, and that the United States shall have the right to seek 
judicial enforcement of this assurance. This assurance is binding on the Applicant, its successors, transferees, 
assignees, and sub-recipients and the person whose signature appears below who is authorized to sign this assurance 
on behalf of the Applicant. 
 

SIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL TITLE

APPLICANT/ORGANIZATION DATE SUBMITTED

APPLICANT/ORGANIZATION MAILING ADDRESS BUREAU OF OFFICE EXTENDING ASSISTANCE 
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ATTACHMENT D.1 
 

ASSURANCES FOR CONSULTANTS OR SUBCONTRACTORS 
 
The consultant or subcontractor will comply with Title VI of the Civil Rights Act of 1964 (P.L. 88-352) and all 
requirements imposed by or pursuant to the Department of the Interior Regulations (43 CFR 17) issued pursuant to 
that title, to the end that, in accordance with Title VI of that Act and the Regulation, no person in the United States 
shall, on the ground of race, color, or national origin, be excluded from participation in, be denied the benefits of, 
or be otherwise subjected to discrimination under any program or activity for which the consultant or subcontractor 
receives financial assistance from Department of the Interior, National Park Service, and hereby gives assurance 
that it will immediately take any measures to effectuate this agreement. 
 
This Assurance is given in consideration of and for the purpose of obtaining any and all federal grants, loans, 
contracts, property discounts, or other federal financial assistance extended after the date hereof to the consultant 
or subcontractor, including installment payments after such date on account of arrangements for federal financial 
assistance which were approved before such date. The consultant or subcontractor recognizes and agrees that such 
federal financial assistance will be extended in reliance on the representations and agreements made in this 
assurance, and that the United States shall reserve the right to seek judicial enforcement of this assurance. This 
assurance is binding on the consultant or subcontractor, its successors, transferees, and assignees, and the person or 
persons whose signature appear below are authorized to sign this assurance on behalf of the consultant or 
subcontractor. 
 
DI 1350 Addendum. Also agrees to comply with the Rehabilitation Act of 1973 and the Age Discrimination Act of 
1975 and all requirements imposed by or pursuant to these titles, to the end that, no person in the United States 
shall, on the grounds of age or handicap be excluded from participation in, be denied the benefits of, or be 
otherwise subjected to discrimination under any program or activity for which the consultant or subcontractor 
receives financial assistance from the National Park Service, and hereby gives assurance that it will immediately take 
any measures to effectuate this agreement. 
 
18 USC 1913. No part of the money appropriated by any enactment of Congress shall, in the absence of express 
authorization by Congress, will be used directly or indirectly to pay for any personal service, advertisement, 
telegram, telephone, letter, printed or written matter, or other device, intended or designed to influence in any 
manner a Member of Congress, to favor or oppose, by vote or otherwise, any legislation or appropriation by 
Congress, whether before or after the introduction of any bill or resolution proposing such legislation or 
appropriation; but this shall not prevent officers or employees of the United States or of its departments or agencies 
from communicating to Members of Congress on the request of any Member of Congress, thorough the proper 
official channels, requests for legislation or appropriations which they deem necessary for the efficient conduct of 
the public business. 
 
Whoever, being an officer or employee of the United States or of any department or agency thereof, violates or 
attempts to violate this section, shall be fined not more than $500 or imprisoned not more than one year, or both; 
and after notice and hearing by the superior officer vested with the power of removing him, shall be removed from 
office or employment. (June 25, 1948, ch. 645, 62 Stat. 792.) 
 
DI 1954. Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion. Lower Tier Cover 
Transactions. 
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This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 
43 CFR Part 12, Section 12.5.10, Participants’ responsibilities. The regulations were published as Part VII of the 
May 26, 1988 Federal Register (pages 19160-19211). Copies of the regulations are included in the proposal package. 
For further assistance in obtaining a copy of the regulations, contact the U.S. Department of the Interior, 
Acquisition and Assistance Division, Office of Acquisition and Property Management, 18th and C streets, N.W., 
Washington, D.C. 20240. 
 
(1) The prospective lower tier participant certified, by submission of this proposal, that neither it nor its 
principals is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded 
from participation in this transaction by any federal department or agency. 
 
(2) Where the prospective lower tier participant is unable to certify to any of the statements in this certification, 
such prospective participant shall attach an explanation to this proposal. 
 
 
 
 
__________________________________________ ________________________ 
Consultant/Subcontractor     Date 
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ATTACHMENT E 
 

FISCAL YEAR 2018 CERTIFIED LOCAL GOVERNMENT (CLG) 
CONTRACT AMENDMENT 

 
Amendment to CLG Grant Number:       
 
Title:       
 
1. Grantee:       
 
 Contact:       
 Address:       
         
  
 Phone:       
 
2. Amendment Type (Please select one below) 
 
  Contract Terms and Conditions  
 
  Matching Share – must include revised Budget Summary 
 
  Budget – must include revised Budget Summary 
 
  Scope – must include revised Project Description 
 
  30 Day No Cost Extension* – must include explanation 
 

* 30 Day No Cost Extension does not extend September 30 deadline for expending CLG funds. 
Regardless of extension all CLG funds must be expended by September 30 and reimbursements 
submitted to the THC no later than October 31. 

 
Note:  Contract Amendment will not be effective until approved in writing by the Texas Historical   
 Commission.  
 

TEXAS HISTORICAL COMMISSION:   GRANTEE: 
 

 

              
Signature      Signature 
 

Mark Wolfe, Executive Director                             
Typed Name & Title     Typed Name & Title  

 

              
Date       Date 
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THIRD PARTY DESIGNEE: (IF APPLICABLE) 
 

 

       
Signature 
 

       
Typed Name & Title of Delegated Third Party 

 

       
Date 
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ATTACHMENT F 
 

 

REIMBURSEMENT REQUEST PROCEDURES 
The required reimbursement request procedures and format are found in this chapter. Requests 

must be received by the THC no later than October 31, 2019, and may be submitted either 

electronically as a pdf file or as a hard copy by US mail or local land-carrier service. CLGs 

working on multiple grants must submit a separate request for each project.  

 

Requests for payment shall be accompanied by complete documentation, including receipts for 

all expenses and all products identified in the approved grant application and contract. Please 

refer to Chapter 13 of the HPF Grants Manual for all allowable and unallowable costs: 

http://www.nps.gov/shpo/downloads/HPF_Manual.pdf. Food and drink is an unallowable cost 

under THC policy, with the exception of per diem (cost of meals) for traveling 

employees/volunteers. Only work completed by the September 30, 2019 deadline will be 

reimbursed. 25% of the total grant award will be retained by the Commission until final 

deliverables have been received. 

 

Non-federal (or match share) expenditures should be documented in the same method as federal 

expenditures.  

 

Use this list of acceptable documentation when preparing a reimbursement request:  

 

_____ (a.) Signed Billing Statement from the local government to the THC with federal tax 

identification number. 

 

_____ (b.) Copies of vendors’ invoices showing evidence that: 

i. invoices are in the name of the Grantee. 

ii. service dates are within the project period. 

iii. purchase price is compatible with the estimated budget cost. 

iv. purchases are relevant to the project’s scope. 

 

_____ (c.) Copies of receipts or properly endorsed cancelled (deposited) checks (front and 

back). 

 

_____ (d.) Evidence of any approved extensions and/or amendments to Grantee subcontracts. 

 

_____ (e.) Evidence that invoices were properly approved for payment including: 

 

i. evidence that discounts and other credits were deducted. 

ii. evidence that merchandise/services were received. 

 

_____ (f.) Copies of daily time records for both volunteers and staff (including supervisor’s               

verification). 

 

DocuSign Envelope ID: A9A4E16B-9F28-4F8E-A771-76B1A9725FA8

In Process

DRAFT

http://www.nps.gov/shpo/downloads/HPF_Manual.pdf


_____ (g.) Evidence of employees’ rates of pay, and verification that no other federal funds were 

used for this purpose. 

 

_____ (h.) Evidence that work was accomplished in accordance with the terms of the grant       

agreement (final project report or products). 

 

_____ (i.) Comparison schedule showing proposed costs versus actual costs. (See attached 

template) 

 

 

Payment Schedule 

 

Reimbursement payments to the Grantee are subject to the receipt of Federal funds from the 

National Park Service. Reimbursement requests can be sent to the THC as costs are incurred and 

work is completed, but not more frequently than monthly. The final payment will be made after 

an acceptable final product, final report, and final billing have been received and approved by the 

THC. 

 

Description of Acceptable Documentation 

1. Time Sheets  

Each employee or volunteer engaged in activities to be claimed against the grant must submit a 

time sheet signed by the employee/volunteer and the supervisor. Such records must show the 

actual hours worked, date(s) worked and the specific duties performed. The records should also 

indicate the basis for determining the rate of the employee or volunteer’s contributions. 

Employees can claim their regular hourly wage. Time sheets must certify that no other federal 

funds were used to pay salaries and that their salaries were not used as match for other federal 

grants. 

 

Volunteers must claim a reasonable wage rate that is comparable to the current market value 

of the work being performed. Independent Sector provides a current estimated national value 

of volunteer time that can be used as a guide if necessary. It can be found here: 

https://www.independentsector.org/volunteer_time.  

 

Professionals may claim their standard professional wage if volunteering professional 

services. In any case, hourly wages may not exceed the maximum rate of $74.92/hour. A 

sample volunteer time sheet can be found with the miscellaneous forms attached. 

 

2.    Travel  

 

The miscellaneous forms include a travel record that should be used for employees or volunteers 

who must travel for grant-related work. This identifies traveler, date(s) of travel, mileage, 

lodging, per diem (cost of meals), airfare, parking, and other miscellaneous travel expenses. 

Receipts for all expenses are required. See the maximum allowable travel rates below.  

 
Allowable Travel Rates 
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The Commission will reimburse a participant traveling for purposes of the program when 

identified in the Application. Since travel allowances may vary among federal, state or local 

organizations, a traveler will be reimbursed the lowest allowed amount. Check with a 

representative of your local government to verify local rates. Receipts for all expenses must 

accompany request for reimbursement. 

 

Lodging:  $93/night* 

 

Mileage:  $0.485/mile 

 

Per Diem:  $51/day* 

 

*Lodging and meal rates may vary upon location. To check the current rates for your location, 

please visit the U.S. General Services Administration web site at: 
www.gsa.gov/portal/category/21287  
 
 

  

DocuSign Envelope ID: A9A4E16B-9F28-4F8E-A771-76B1A9725FA8

In Process

DRAFT

http://www.gsa.gov/portal/category/21287


Forms and Templates  

 

The following are versions of time sheets, travel records and donated materials forms. Although 

it is not necessary to use these specific forms, it is necessary to record the name of the laborer, 

name of supervisor, date(s) of work/travel/donation(s), and value of time/donation(s) on any 

form used. If desired, THC staff will review any proposed format to ensure compliance with 

these requirements. 
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BILLING STATEMENT FORMAT 
 
 
[Date] 
 
TO:  Texas Historical Commission 
  Attn: CLG Grants 
  P.O. Box 12276 
  Austin, TX 78711-2276 
 
FROM: [Name & Address of Certified Local Government] 
  TAX IDENTIFICATION NUMBER: _________________ 
 
RE:  CLG Billing 
 
Enclosed is documentation to support a billing for $[amount] to cover work done under the grant 
contract number TX-18-[XXX] dated [initial date of contract] for [activity] as identified in the 
Project Notification received as part of the contract. I certify no other Federal funds were used for 
either the match or actual expenditures incurred during the execution of this project. 
 
Please send the above amount to: 
 
[Name & Address of Grantee and/or department to receive funds] 
 

 PROPOSED ACTUAL 

 Federal Match Federal Match 

Activity     

Activity     

Activity     

 
 
 
Sincerely, 
 
 
____________________________________ (Original Signature) 
[Name] 
[Title/Office] 
 
Enclosures: 
 [time sheets] 
 [receipts] 
 [cancelled checks or copies of bank statements] 
 [copies of final products] 
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EMPLOYEE TIME SHEET 

 
Name _____________________  
 
Historic Preservation Commission/Organization ____________________________ 
 
TIME SHEET 

Date Project/Activity Hours X Rate = Total 

   

   

   

   

   

Totals   

 
PROJECT OR ACTIVITY EXPENSES 

Date Project/Activity Item (attach receipt) Amount 

    

    

    

 
MILEAGE RECORD 

Date Project/Activity Odometer Start Odometer Finish 
Total Miles X 

$.475 

     

     

     

 
 
I certify that the work donated towards the completion of this project was not used as match for any 
other project and that it was completed during the grant period. 
 
______________________________________________________________________________ 
Employee    Date  Supervisor    Date 
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TRAVEL RECORD 
 
Name: ____________________________________ 
 
Purpose: __________________________________ 
 

DATE AND 
TIME OF 

DEPARTURE 

ORIGIN/ 
DESTINATION 

PER DIEM  LODGING 
OTHER 

(IDENTIFY) 
TRANSPORTATION 
(RENTAL, CAB, etc.) 

      

      

      

      

      

      

      

      

      

      

      

      

Totals:     

 
Auto miles: ______________ miles X $.485/mile = ______________ 
 
Total Amount for Travel: ________________ 
 
 
 
_______________________________________ ______________ 
Traveler      Date 
 
 
 
_______________________________________ ______________ 
Supervisor      Date 
 
 
Enc.: Receipts 
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DONATED LABOR (VOLUNTEER) TIME SHEET 
 
__________________________________ 
Project Name 
 
 
__________________________________   _____________________________ 
Name of Volunteer      Type of Work Performed 
 
Hourly rate based on 
_____________________________________________________________________ 
 
A person donating time to a project will be paid at minimum wage unless professionally skilled in the work being 
performed on the project (photographer taking pictures or data entry done by skilled person). When this is the case, the 
wage rate the individual is normally paid for performing this service may be charged to the project. 

 

DATE DESCRIPTION OF WORK 
NUMBER OF 

HOURS X RATE = 

   

   

   

   

   

   

   

   

   

   

Value of Donation:  

 
I certify that the work donated towards the completion of this project was not used as match for any 
other project and was completed during the grant period. 
 
 
_______________________________________ ______________ 
Signature of Volunteer     Date 
 
 
_______________________________________ ______________ 
Signature of Supervisor    Date 
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 DONATED MATERIAL AND EQUIPMENT 
 
 
____________________________________ 
Project Name 
 
 
____________________________________ 
Donor 
 

Description of Material/Equipment Donated 
Date of 

Donation 
Fair Value Basis of Value 

    

    

    

    

    

    

    

    

    

Total Value of Donation:   

 
 
 
_______________________________________ ______________ 
Signature of Donor     Date 
 
 
_______________________________________ ______________ 
Project Supervisor     Date 
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ATTACHMENT H 
 
SAMPLE PROJECT COMPLETION REPORT 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

TEXAS CERTIFIED LOCAL GOVERNMENT (CLG) 
 

NATIONAL REGISTER 
 COMPLETION REPORT 

 

submitted to the 
 

Texas Historical Commission 
 

 

 

 

 

 

 

Project Name: National Register Nomination for Peanut Historic District  
Location:  Pecanville, Texas 
Project Number: TX-18-0XX 
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PART 1.  PROPERTY AND OWNERSHIP IDENTIFICATION 
  

A. Official project title: Peanut Historic District Nomination 

  

B. Project number:   TX-18-0XX    
 
C. Grant Recipient and address: Mayor I. M. Goode 

   100 N. Main Street 

   Pecanville, Texas  78123  

 

D. Professional Consultant(s):   Sue Z. Que Consulting, Inc. 

   102 N. Main Street 

   Pecanville, Texas  78123  

 
 

PART 2.  FISCAL REPORT 
  

A. Final work-cost breakdown: 
Project Leader $2,500.00 

Planner Technician (Graphics Support) 2,000.00 

Office Manager 500.00 

Preservation/Planning/Marketing Consultant 8,000.00 

 Printing/Copying 2,000.00 

TOTAL $15,000.00 

Texas Certified Local Government Grant monies expended: $5,000.00 

City of Pecanville Revenue expended: $10,000.00 

 
B. List by donor, source, kind, and amount for each of the other funding sources:   
Donor:  City of Pecanville 

Source: City Revenue 

Kind:  Cash 

Amount: $10,000.00 
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PART 3.  ACKNOWLEDGEMENT 
  
All materials generated for public use under this grant include the following statement: 
 
This project was funded in part through a Certified Local Government Grant from the National 
Park Service, U. S. Department of the Interior, as administered by the Texas Historical 
Commission. 
  
The contents and opinions, however, do not necessarily reflect the views and policies of the 
Department of the Interior, nor does the mention of trade names or commercial products 
constitute endorsement or recommendation by the Department of the Interior. 
  
This program receives Federal funds from the National Park Service. Regulations of the U. S. 
Department of the Interior strictly prohibit unlawful discrimination in departmental Federally 
Assisted Programs on the basis of race, color, national origin, age, or handicap. Any person 
who believes he or she has been discriminated against in any program, activity, or facility 
operated by a recipient of Federal assistance should write to:  
 
Director, Equal Opportunity Program, U. S. Department of the Interior, National Park Service, 
P. O. Box 37127, Washington, DC 20013-7127.  
 

 

PART 4.  PROJECT NARRATIVE  
  

The scope of work as originally planned was ….… 
 
The following changes were made to the scope of work…… 
 
The following amendments with dates and reason for amendment were made for this 
project…. 
 
The following is a brief description of the expenditures on this project …. 
 
The following explains the differences between originally planned costs and actual costs. 
 
. 
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PART 5. MATERIALS INDEX 
 
Index  
Number View Date Produced 
A1 1 bound copy of complete report 5/20/2017 
A2 1 electronic copy of the report 5/20/2017 
A3 Two copies of each photo (labeled) & negatives  6/15/2017 
A4 Locational map 5/20/2017 
 
 
 
 

 
 
 
 
 
Prepared by: _____________________________________  Date:_________________________ 
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ATTACHMENT M 
 

ESTIMATED PROJECT BUDGET 

 
 

GRANT RECIPIENT: [CITY, COUNTY, OR THIRD PARTY] TOTAL PROJECT COST: $[TOTAL COST] 

GRANT NUMBER: TX-[FY]-[GRANT #] FEDERAL SHARE: $[AWARD] 

PROJECT TITLE: [PROJECT TITLE] NONFEDERAL SHARE:     $[MATCH] 

  
 

 

 

PROJECT ACTIVITY 
 FEDERAL 

SHARE 

 

 
CASH 

MATCH 
  

IN-KIND 
MATCH 

  TOTAL 

            

[BUDGET ITEM] $ [AMOUNT]  $ [AMOUNT]  $ [AMOUNT]  $ [AMOUNT] 

[BUDGET ITEM] $ [AMOUNT]  $ [AMOUNT]  $ [AMOUNT]  $ [AMOUNT] 

[BUDGET ITEM] $ [AMOUNT]  $ [AMOUNT]  $ [AMOUNT]  $ [AMOUNT] 

[BUDGET ITEM] $ [AMOUNT]  $ [AMOUNT]  $ [AMOUNT]  $ [AMOUNT] 

[BUDGET ITEM] $ [AMOUNT]  $ [AMOUNT]  $ [AMOUNT]  $ [AMOUNT] 

[BUDGET ITEM] $ [AMOUNT]  $ [AMOUNT]  $ [AMOUNT]  $ [AMOUNT] 

[BUDGET ITEM] $ [AMOUNT]  $ [AMOUNT]  $ [AMOUNT]  $ [AMOUNT] 

TOTALS $ [TOTAL]  $ [TOTAL]  $ [TOTAL]  $ [TOTAL] 
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ATTACHMENT N 
 

SUBCONTRACTS 
 

If the Grantee is not doing the actual work, it must execute a contract with a subcontractor. All subcontracted 

services and products must be procured according to Federal procurement standards set forth in Chapter 17 of 

the Historic Preservation Fund (HPF) Grants Manual and 2 CFR Part 200.317- 200.326.   

 

The THC will verify that Federal procurement standards have been met, and will issue a Notice to Proceed 

Letter to the Grantee once the following has been completed:  

• Approval of the Grantee’s Request for Proposal (RFP), if applicable 

• Approval of the executed contract between the Grantee and subcontractor  

• Receipt of Attachment D.1: Assurances for Consultants or Subcontractors signed by subcontractor  

• Receipt of the procurement method checklist (see below)  

 

Procurement Method Checklist:  

 
_____Subcontractors meet the Standards for Professional Qualifications (Attachment C).  

 

_____Subcontractors have signed the Assurances for Consultants and Subcontractors (Attachment D.1).  

 

_____Copies of all contracts between the Grantee and any subcontractors have been sent to the Texas Historical 

Commission (THC). 

 

_____Grantee understands that subcontractors must be employed in a way that encourages competition to the 

maximum extent possible. 

 

_____Grantee understands that it must retain copies of RFPs, solicitations for price quotes, lists of who they 

were sent to, lists of responders (bidders), price quotes, and justification for selections as documentation that the 

method for selecting a subcontractor was in accordance with Federal procurement requirements.   

 

_____Grantee understands that it shall use its own procurement procedures which reflect applicable state and 

local laws and regulations, provided that procurements conform to the standards set forth in the HPF Grants 

Manual and Federal laws.  

 

Methods of Procurement (please select which procurement method was used by the Grantee): 

 

_____ 1. Small Purchase (acceptable for purchases under $250,000) 

a. Solicitation for price quotes was approved by the THC. Yes/No  

b. Price quotes were obtained from an adequate number of qualified sources. Yes/No 

 

_____ 2. Competitive Sealed Bids  

a. Request for Proposals (RFP) was approved by the THC. Yes/No 

b. RFP was formally advertised. Yes/No 

c. Sufficient time was given prior to the date set for opening of bids (generally 20-30 days). Yes/No 

d. Bids were solicited from an adequate number of known suppliers Yes/No 
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_____ 3. Competitive Negotiation  

a. Request for Proposals (RFP) was approved by the THC. Yes/No 

b. Proposals were solicited from an adequate number of known suppliers Yes/No 

c. RFP was publicized. Yes/No 

 

_____4. Noncompetitive Negotiation (Select the applicable circumstance and provide a detailed explanation 

of why the Grantee’s procurement method was justified.) 

_____ (a.) The item is available only from a single source 

_____ (b.) Public exigency or emergency  

_____ (c.) The THC and National Park Service authorized, in writing, noncompetitive negotiation 

because of compelling special circumstances; or,  

_____ (d.) After solicitation of a number of sources, competition was determined inadequate  

 

PROJECT MANAGER CERTIFICATION: 

 

 

        
Signature 
 

 

       
Typed Name & Title      

 

 

        
Date        
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